
 

 

CWC Hollywood Back to School Bulletin 2016-2017 
 

Citizens of the World  
Charter School Hollywood  

 
Dear CWC Hollywood Community, 

On behalf of the CWCH community, we would like to extend a 
warm welcome back to all of our families! We have spent the 
summer preparing for the start of the school year and are 
currently engaged in a variety of trainings and planning in order 
to get ready for another great year! We are excited about the 
new additions to our staff and are eagerly awaiting students to 
return to campus. 

Our bulletin includes a healthy amount of information to prepare 
you for the upcoming start of school.  Thank you for reading all 
the way through. Please spend time reviewing the following 
pages (including the appendix) and please get in touch with us 
should you have any questions! Grade level classroom supply lists 
have been sent out and finalized student rosters for each 
classroom will be emailed to families next week. Thank you and 
we look forward to seeing you all in the coming week! Our first 
day of school is August 23rd, 2016. 

Sincerely, 

Marissa Berman, Principal 
Jamilah Ryan, Assistant Principal 
 

Important: Please see the Appendix included with this Bulletin for 
information on how to sign up for our after school program, updates 
on our lunch ordering system and how to qualify for free and 
reduced priced lunch.  

An Official Welcome  
to the 2016-2017  

School Year! 

Additional Forms and Information In the Appendix 
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CWCH Staff Orientations 
On August 5th, we welcomed 
our newest members of the 
CWCH team. Since that start 
date, staff members have 
been engaged in a variety of 
trainings designed around the 
foundational CWC principles 
and practices. Subsequent 
days have included trainings 
around all aspects of our  
academic model, curricular 
resources and teaching 
methodologies— including, but 
not limited to, Writers’ 
Workshop, Math workshop,  
Project Based Learning and 
Teaching for Understanding 
(TfU). 

On August 12th, all staff 
members reconvened for our 
Whole Staff Retreat, which was 

once again held at Tree 
People in Coldwater Canyon. 
We participated in a variety 
team-building, reflection and 
goal-setting activities, as we 
prepare for the upcoming 
school year. During this last full 
week of orientation, all staff will 
attend differentiated 
professional development. All 
Lead Teachers will participate 
in a Regional Math PD as part 
of CWCLA’s initiative to further 
strengthen and align 
mathematics instruction.  

Our school-specific PD will also 
include trainings related to 
Peacemaking and Social 
Emotional Learning instruction, 
the Next Generation 
Science Standards and 

more. 

Finally, the entire CWCLA regional 
staff will come together for two 
days of Diversity and Equity 
trainings. In light of recent higher 
profile tragedies and current 
discourse around issues of race 
and equity, we welcome this 
opportunity to address these 
important topics with the larger 
CWCLA staff and community.  

In early September, we are also 
looking forward to kicking off our 
six-part Mindfulness training too, 
which will augment and align to 
our current Peacemaking 
curriculum. 

Emails for CWCH Staff 
All staff email addresses match our website 
www.cwchollywood.org. Each person’s address will be 
the first initial of his/her first name, followed by his/her 
last name and our web domain 
(jsmith@cwchollywood.org). 
Full Staff and Family directories will be distributed at Back to School night, Thursday, 
September 15th. 
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! The first four days of 
school  (Tuesday, 
Wednesday, Thursday 
and Friday) we will 
have early dismissal at 
1:30pm. 

! The different pick-up 
locations for the 
different grades are 
indicated on the next 
page. 

! For TK/Kindergarten 
families, please refer to 
the Gentle Beginnings 
groups and rotation to 
know which color 
group your child is in. 

! School start time begins 
at 8:15am with students 
needing to be in their 
class no later than 
8:30am. 

! Swift Drop begins every 
morning at 8:00am and 
ends at 8:25 am so that 
families can arrive on 
time. Swift Drop Off will 
be taking place on the 
first day of school. 

 

 

 

 

 

 

! Students need to be 
physically in the 
classrooms between 8:15-
8:30am. After 8:31, 
students are considered 
tardy.  

! Students with consistent 
and timely attendance 
will be recognized 
through our All Star 
Attendance program. 

!  After our first week, all 
Wednesdays are early 
release days with 
dismissal at 1:15 for 
Kindergarten and 1:30pm 
for 1st-5th grades. 

! Families will be invoiced 
monthly for Morning 
Care. No need to sign 
up. 

 

! All students should 
bring a snack to 
school EACH day.  

! Lunch and ASP info is 
included within this 
bulletin and the 
appendix. 

 

 

 

 

 

 

 

 

 

The ABC’s 
of the first days of school  
and our daily schedule 

  
 

Our first day of school is Tuesday, 
August 23rd and will run from 8:30am 
to 1:30pm. Below are important 
reminders for the first week and our 
general schedule! 

No School on 
Labor Day: 

Monday, Sept. 5 

ASP and Morning 
Care will begin 

Monday, August 29th. 
All students must be 

picked up at 1:30 
during the first week 

of school  
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ARRIVAL (all days) 

7:30am- Morning care opens 
(fee applies) 

8:00am- Swift Drop off starts on 
Bronson Ave. 

8:00-8:15am Early AM recess on 
the play yard for all arriving 
students 

8:15-8:30am- Classrooms open 
and instruction begins. Students 
coming from AM recess or 
morning care are escorted 
directly to their homerooms 

8:31am-Students 
arriving at 8:31 or after 
this time are 
considered tardy. 

8:45am- Students 
arriving after 8:45 must 
sign in and receive a 
tardy slip 

from the office. 

 

 

 

 

 

 

 

 

 

 

 

DISMISSAL (M, T, Th and F) 

2:45pm- TK/Kindergarten pickup 
in classrooms 

 

3:00pm-1st and 2nd grade 
pickup on the CWC main 
walkway (by Lunch Area A) 

 

3:15pm- 3rd-5th grade pickup by 
the Bungalows 

 

3:15-6:00pm- Afterschool 
Program 

Wednesday: 1:15-6:00pm 

Mon, Tues, Thurs, Fri: 2:45-
6:00pm 

 

CWC HOLLYWOOD MORNING and AFTERNOON PROCEDURES 

 

In addition to 
continuing our partnership with 
EnrichLA, whose volunteers have 
tended our garden and kept it 
flourishing during the hot summer 
months, we are excited to 
partner with Grades of Green, an 
environmental group designed to 

engage students, staff and 
families in community-inspired 
eco-friendly projects and 
activities.  Our school will earn 
badges upon the completion 
of activities as we become 
more green-friendly! 

 

This year we will participate in 
the Trash Free Lunch 
Challenge, an initiative to 
reduce lunchtime waste. 

There will be a variety of 
leadership opportunities for our 
older students to help lead the 
efforts on our campus as 
Green Captains. Information 
on how to apply will become 
available in first weeks of 
September.  

CWCH PARTNERSHIP with Grades of Green 

EARLY 
DISMISSAL 

Wednesdays 

TK/Kindergarten 
1:15 PM 

Grades 1-5 
1:30 PM 
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• Sunday, August 14th: Work Party #1, 12:00-6:00pm 

Come meet your new teachers and connect with community 
members while helping to prepare our classrooms and outside 
space for the new school year! 

*All completed hours at either of our work parties count towards 
your family’s 40 volunteer hours for the year.  

• Saturday, August 20th: New Parent Orientation, 1:30 – 
3:45  

1:00-3:00 (translation and childcare available) 

This orientation is adults only. We will present information necessary to 
help ensure a smooth transition for you and your child(ren)! 

• Sunday, August 21st: Work Party #2 12:00-6:00pm 

• Tuesday, August 23rd: 1st Day of School 

• Thursday, September 15th: Back to School Night  

1) One whole school session (5:40 and 7:00pm options to choose 
from    --AND-- 

2) Your child’s teacher presentation (6:00 and 7:00pm options for 
those with siblings) 

This is a required event for all CWCH families.  One adult from each 
family will need to attend. Teachers will present a detailed curricular 

overview and grade-level expectations. Ms. Berman and Ms. Ryan will 
review important school policies and safety procedures in the whole 
school sessions. 

Our 16-17 Family handbooks will be distributed! 

• Monday, September 19th: Earthquake Kits due 
(deadline for returning and new families) 

• All students will need a new earthquake kit brought to school.  

• New families received their plastic bag and should return their kit 
during the first week of school but no later than Sept. 19th.  

• Returning families will receive a bag on Back to School Night. 

 

Upcoming Events: 
Please Save the Dates! 

Join us for our 
parent bagel and 
coffee event on 
the first day of 
school, August 

23rd, 8:30-9:20am 

Reconnect with parents you 
haven’t seen since the last 
school year and introduce 

yourself to new families! 

2016-2017 
Family Handbook 

Coming! 

• Print copies 
distributed 
during Back to 
School Night 
 

• Read handbook 
and sign Family 
Agreement 
page 
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Haley Keech- Business Coordinator 

Haley, known warmly as Coach Haley, will be a 
familiar face in the office as she facilitated Class 
Game Time last year. She is now responsible for 
all accounting systems in our office, our staff 
records and payroll, fundraising documentation, 
and processing orders.  

 

 

 

Nicole 
Tocantins- 
Office 
Coordinator 

Nicole is responsible for things related directly to 
students, including our student records, daily 
attendance, and enrollment. She is the first 
person to see about attendance questions, 
enrollment information, admissions and 
enrollment. Any student medical 
documentation or medication should also be 
submitted to Nicole.  Additionally, any changes 
that need to be made to your child’s file 
(emergency contacts, etc.) should be ideally 
made through Nicole.  

 

The Main office is the central hub for systems and teacher support. Our amazing office team is there 
to help teachers, families, and students, and to keep everything running smoothly. Below are the 
names and roles of all of our office staff members and their specific responsibilities. Please welcome 
our newest members to the team! 

 Gloria Bigelow – After School Program 
Director  

Gloria runs our After School Program, including 
managing ASP teachers, arranging for 
enrichments, and collecting payments from 
families. If you want to enroll your student in ASP 
or an after school enrichment, she is the 
woman to see! 

 

 

Marcos Rodriguez- 
Office Associate 

Marcos is a new addition 
to the CWCH family and comes to us with a 
tremendous amount of customer service 
experience. He is a fluent Spanish speaker and 
will assist in any translations needed. He will be 
primarily supporting Nicole with student records 
and enrollment and student attendance-
related matters as well as managing our lunch 
system. He will be in charge of ordering meals, 
collecting payments for lunch, coordinating 
lunch volunteers, and receiving lunch from our 
vendor, Robertino Cucina. If you have 
questions about the monthly menu, lunch 
payments or simply just want to volunteer, 
please see Marcos! 

WHO’S WHO in the CWCH MAIN OFFICE 

Updates to the 4th and 5th Grade Spanish Curriculum: Partnership with Ola 
Immersion 

We are excited to announce that CWCH will be partnering with 
Ola Immersion, a Spanish-Language Teaching Organization 
based in LA.  Ola helps to find great teachers and implement a 
quality and comprehensive Spanish language program taught 
by native Spanish speakers. All instructors will work with our 4th 
and 5th graders to develop student oral fluency through songs, 
play, story-telling and daily routines. 
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CWCH Visitor and Volunteer Guidelines 

• CWCH asks that parents do not drop in unannounced. 
•   All classroom volunteers should sign-in and out at the Le Conte Main Office and the 

CWCH Main Office.  Signing in must be done before going to your child’s classroom.  All 
visitors must receive a Visitor’s Badge or Sticker.   

•   All volunteers must meet the necessary TB test and fingerprinting requirements in order 
to take on tasks that have direct contact with students.  Please see Volunteer Handbook 
for more information on these important requirements.  

•  All visitors must enter and leave any classroom as quietly as possible. 
• All visitors must be mindful of conversations with students, teachers and support staff. All 

visitors must help foster a calm, focused, and productive working environment for al or 
be excused from campus. 

• All visitors must be mindful to not interfere with any school activity. 
• All classroom volunteers must keep the length and frequency of classroom visits 

reasonable. 
• All visitors must follow the school’s established procedures for meeting with the teachers, 

Principal, and Assistant Principal. 
 

Visiting and Volunteering in Classrooms:  

CWC Hollywood welcomes parent 
involvement and visitors to campus and our 
classrooms. 

The following is expected of all visitors and 
parents coming to campus and classrooms: 

• It is important that teachers and 
parents must schedule this time 
together in advance. Volunteering 
within a classroom, whether it is a 
consistent volunteer post or on a drop-
in basis, should be coordinated with 
teachers. Teachers need time to plan 
for parent volunteers. 



 CWC Hollywood Back to School Bulletin 2016-2017 

8 

Teacher
Supply/

Bath
Room

2ND FLOOR

1ST FLOOR

To FIELD
Evacuation

Area

MAIN
OFFICE

Tracey
Campbell
Room 227

1ST

Betsy 
Rogers

Room 225
2ND

Wendy 
Goueth

Room 223
3RD

Kara
Oliver

Room 221
3RD

Annie
Jo

Room 229
1ST

Jackie
Melendez
Room 228

1ST

Caitlyn
Havis

Room 226
2ND

Claire 
Del Regno
Room 224

2ND

Monica
Gonzalez
Room 222

3RD

Christina
Stevenson
Room 220

4TH

Kari
Liang

Room 127
KINDER

Rend
Al-Kassir

Room 125
KINDER

Vivian
Lee

Room 128
KINDER

Susanne 
Park

Room 120
5TH

Sara 
Bohnsack

Room
BU 24
5TH

Nicole
Hill

Room
BU 23
4TH

CWCH Learning Lab
Room BU 20

Mariela
Lopez

Room BU 21
5TH

EL 
Student
Support
Room

Amy 
Kristovic

Room 124
4th

CWC Hollywood Facility Map 

2016-2017 

Courteous Communication and Collaboration with Le Conte Staff and Administration: 
 
Given that CWCH is located on a LAUSD campus, we must uphold all of the same policies 
and procedures that are required of any LAUSD campus.  Additionally, as a Prop 39 school 
that works incredibly hard to maintain a positive relationship with our host school, it is 
imperative that CWCH families treat and communicate all Le Conte staff and administration 
with respect and attention.  If a Le Conte administrator or staff member engages with you 
regarding any activity on campus, please courteously listen and follow their directions. 
Ignoring directions, signs, policies or requests of the Le Conte School and staff is completely 
prohibited.  If you have questions about anything you have been approached about, 
please follow up with the CWCH office staff after the fact. We appreciate all families’ help 
in contributing towards CWCH maintaining its positive relationship with our host school. 
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Safe Passage to Campus By Foot and Car:  

For New and Returning Families 

 Safe Driving To and Around Campus: 
•      Do Not Speed: Particularly during morning drop-off, many people feel rushed to drop off children and get to work. It is 
critical that as a driver, you overcome any inclination to use excessive speed anywhere near the campus. Leave ample 
time for drop -off, allow for some traffic congestion, and use exceptional care and slow speeds when driving through the 
numerous pedestrian crosswalks that surround the school. 
•      No U-Turns: Some parents are tempted to make illegal or ill-advised U-turns adjacent to the campus. This not only 
interrupts the smooth flow of traffic, it endangers children and parents who are walking to school. It is strictly forbidden. 
Do not make three-point turns using driveways as well. Take the extra minute or two to drive around the block safely. 
•      No Texting While Driving: Thank you for also abiding by California’s no texting while driving laws, especially when  
around campus to ensure optimal safety for our students and families.  
  
Safe Parking on and around campus: Parking at CWCH is very limited. There is only street parking available during the 
school day. The Fernwood Lot opens after 3:30pm for ASP pick-up only and parking in that and any other lot by a parent is 
completely forbidden before then.  There is no parking or drop-off in any campus parking lot during the morning and 
immediately following school. Therefore anyone dropping his or her child off in the morning, no matter what the time, 
must park on the street – especially during Morning Care. 

When you do use the parking lot after 3:30pm during ASP, please remember:  

•      Do not park in handicap designated spaces unless you have been issued a Disabled Person plate or placard. 

•      Do not park in spots that are directly in front of any pedestrian walkway and gate, especially by the bungalow 
classrooms (this isn’t a real parking spot anyway) 

•      No parking on the ramp 

•      No parking where you might block anyone in (both on the street and in any parking lot).  This is especially true during 
busy whole school special events.  

For street parking, please heed these friendly safety and traffic reminders: 

•      Do Not Ignore “No Parking” Signs: The signs around the school are there to help the safe and orderly drop-off and 
pick-up of students; violators have and will be given parking tickets.  Street Cleaning takes place on a few mornings each 
week so please read signs carefully. 

•       In the morning, never park in the Swift Drop-Off zone during 8:00 and 8:30am. 

•      Do Not Park in Illegal Zones 

•      Other prohibited parking: The following are never allowed: double parking, parking or stopping in a red curb zone, in a 
crosswalk or in a bus zone. 

•      Do Not Block Driveways: Never block a driveway, especially during drop-off and pick-up hours. 

Safe Walking to and from Campus for all Pedestrians: 

•      Use Crosswalks: All pedestrians should cross streets only at intersections, using crosswalks and traffic signals, especially 
those at Bronson/Fernwood AND Bronson/Fountain AND Bronson/La Mirada. Use extra care when crossing at crosswalks 
without signals, i.e. those without either a traffic sign or light. 

•      Follow Crossing Guard: When crossing at Fountain and Bronson during AM Drop Off and PM Pick Up hours, please 
heed the signals and directions of our Crossing Guard.  Please be polite and gracious to our Crossing Guard who works 
hard everyday to ensure the safety of our students. 

•      Do Not J-Walk: Do not cross in the middle of the block anywhere, especially on busy Bronson Avenue.  Parents should 
not J-Walk with their child or when walking on their own to model safe behavior at all times for our community members. 
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Last Updated: May 16, 2016

Citizens of the World - Hollywood
2016-2017 Organizational Calendar

Notes:

Legend:
Instructional Days

S M T W T F S S M T W T F S S M T W T F S S M T W T F S Instructional Days (Early Dismissal)
1 2 1 1 2 3 4 5 6 7 1 Holidays (M-F only)

3 4 5 6 7 8 9 2 3 4 5 6 7 8 8 9 10 11 12 13 14 2 3 4 5 6 7 8 New Staff PD Days (No School)
10 11 12 13 14 15 16 9 10 11 12 13 14 15 15 16 17 18 19 20 21 9 10 11 12 13 14 15 Staff PD Days (No School)
17 18 19 20 21 22 23 16 17 18 19 20 21 22 22 23 24 25 26 27 28 16 17 18 19 20 21 22 Conference Days (No School)
24 25 26 27 28 29 30 23 24 25 26 27 28 29 29 30 31 23 24 25 26 27 28 29 Last Day of Trimester (Last Day of Month)
31 30 31 30 First and Last Days

Number of Instructional Days:
S M T W T F S S M T W T F S S M T W T F S S M T W T F S 7 August

1 2 3 4 5 6 1 2 3 4 5 1 2 3 4 1 2 3 4 5 6 21 September
7 8 9 10 11 12 13 6 7 8 9 10 11 12 5 6 7 8 9 10 11 7 8 9 10 11 12 13 18 October

14 15 16 17 18 19 20 13 14 15 16 17 18 19 12 13 14 15 16 17 18 14 15 16 17 18 19 20 15 November
21 22 23 24 25 26 27 20 21 22 23 24 25 26 19 20 21 22 23 24 25 21 22 23 24 25 26 27 11 December
28 29 30 31 27 28 29 30 26 27 28 28 29 30 31 19 January

18 February
21 March
14 April

S M T W T F S S M T W T F S S M T W T F S S M T W T F S 22 May 
1 2 3 1 2 3 1 2 3 4 1 2 3 14 June

4 5 6 7 8 9 10 4 5 6 7 8 9 10 5 6 7 8 9 10 11 4 5 6 7 8 9 10 180 Total
11 12 13 14 15 16 17 11 12 13 14 15 16 17 12 13 14 15 16 17 18 11 12 13 14 15 16 17
18 19 20 21 22 23 24 18 19 20 21 22 23 24 19 20 21 22 23 24 25 18 19 20 21 22 23 24 61 Trimester 1
25 26 27 28 29 30 25 26 27 28 29 30 31 26 27 28 29 30 31 25 26 27 28 29 30 69 Trimester 2

50 Trimester 3
180 Total

SEPTEMBER 2016 DECEMBER 2016 MARCH 2017^ JUNE 2017

FINAL

JULY 2016 OCTOBER 2016^ JANUARY 2017 APRIL 2017

AUGUST 2016 NOVEMBER 2016 FEBRUARY 2017 MAY 2017

A Note About Daily Attendance: 
 

At CWC Hollywood, we view every day as an essential learning opportunity. 
Therefore, we expect excellent attendance of all of our students. A child is 
considered absent when he/she is not in school. 

CWC Hollywood receives the majority of its state funding based on our 
school’s attendance.  In short, if we have excellent attendance school wide, 
our state funding will be maximized.   

The school loses funding, even if it is an excused absence, if your child is not 
in attendance.  For these reasons, it is imperative that families take 
attendance seriously and not plan vacations while school is in session. 
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Please 
Join Us For Our Last Back 

to School  Work Party! 
Sunday, August 21st, 12-6pm 

Class Rosters Going Out This Week!   

We are excited to send off our class rosters for 
the 2016-2017 year in a few days and to have 
our students make connections and friendships 
in their new class communities! Each Lead 
Teacher and Teaching Associate pair will be 
working hard to make your child's transition to 
both a new grade level and a new group is a 
positive one. With these teacher and classroom 
assignments having been made, please note 
that there are no switches or changes made if 
requested by families, parents, or guardians. 


